
                                               AGENDA (Tentative)
FIELDWORK CONFERENCE: A Code for Geoscientific Fieldwork in Africa: Guidelines on Health and Safety Issues in Mapping, Mineral Exploration and Geoecological Research  -  16:30 Hrs., Monday, 6 November, 2017; Department of Geology, Austin Avuru Building, University of Nigeria, Nsukka (UNN)
Confirmation of Agenda (Please indicate suggested ‘AGENDA’ modifications by Email) 

I. Call to order and Prayers
II. Attendance and Apologies

III. Introduction of Attendees
IV. Consent and Approval of Nominees for Induction as Local Organising Committee     

      (LOC) Members
V. Constitution: Quorum for Future Meetings 
VI. Background: Presentation of Project Concept 
VII. Promotion and Advertisements (Seek Approval, Support and Patronage of VC and 

        DVC’s of UNN; Lobby Partners, Collaborating Institutions, Exhibitors, Potential 
        Registrants and Participants)

VIII. Stage of Preparation Reached So Far 
VIII. Nomination and Appointment of Local Organising Committee Members Into 

         Designated Positions (Chair, Secretary, Science Advisory, Protocol/Communications,   

         Transport, Accommodation, Finance, Web Master, etc.)
IX. Venue Selection (Lecture Halls; Exhibition Spaces; Poster Compartments, etc.)
 X. Fund Raising (Applications!) – Budget Items (Expenditure Includes: Hiring of Conference     

      Hall, Transport and Hotel for Key Speakers, Catering, Conference Materials and Staff 
      Payments)
XII. Web Design and Maintenance 
XIII. Solicitation of Key Speakers/Call for Abstracts/Workshops  -  Publications
          Letter of Introduction by UNN for visa acquisition for key speakers – Dr. Andreas   Meisner (Germany)
XIV. Hiring of Conference Staff (Registration Desk Attendants; Ushers; Security Staff; 
         Stewards, Dance Troupe, etc.)
XV. Transportation/Accommodation

XVI. Action Items – Duty Allocation
XVII. AOB

XVIII. Adjournment/Date of Next Meeting

XIV. Closing Prayers
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